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Noncharitable PDF Receipts for Noncharitable
Gifts

Organizational Defaults for Noncharitable PDF Receipts

@

Organization Peceipt Other  Email

Signature:  Executive Director
Mo Receipts <=: 19.99
Private Greeting: Frend of the Foundation
Corporate Greeting: Friend of the Foundation

Signature File: C\EaseResources'\EaseKMS \Graphics' Sampe =
B Do not use signature file for printed receipts

eReceipt
Receipt Starting Mo 1001820009
Receipt Folder Path:  C:\EaseResources'\FaseKMS'\eReceipts i
B Do not use Org name for eReceipts and Copies
PDF Receipt
Chantable Receipt Starting Mo: 500211 B Defzult PDF Receipt
Mon Charitable Receipt Starting Mo 10

Receipt Folder Path: C:\FaseResources'\EaseKMS\PDF Receipts | i

PDF Receipts
Note the new Non-Charitable Receipt Starting No: field. This is an important addition to PDF receipting.

Creating noncharitable receipts for sponsorships and auction donations gifted by organizations is now easier than

ever.

We created three gifts, one auction donation from Sunny Garden Holdings and two sponsorships, one cheque and
the other a gift in kind.

Q-Xpress List
Fundraising Number Sort Field Campaign |Charita.. | Receipt Type | Receipt Number | Receipt Date | Payment Method | Amount | Breskout Code | Account No
CO00776 Sunny Garden Holdings Ltd. Fleisch. [2023GAAU_|  []  [Mon Charitable |3 Aug 01,2023 |Giftin Kind 150000 |Gala Auctn 12347-10
Co02437 Old World Company Masters Roger [2023GASP..| [ | [Non Charitable (2 Aug 01,2023 |Cheque 10,000.00 |Gala Spnsr 12343-10
C003477 Edmonton Journal Berezanski Matt  [2023GASP..| []  [Non Charitable |7 Aug 01, 2023 |Gift in Kind 250000 |Gala Spnsr 12345-10

The video shows that campaign set-up is important to consider as Receipt Required is Yes, and the Charitable box
remains empty, indicating non-charitable.
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Print on Receipt should include Gift in Kind and Thank You messages when the campaigns are set up.

[=]
Campaign Year: 2023 Campaign Type: Campaign Code: New
Description: 2023 Gala Sponsors Delete
Start Date: (Sep 30,2023 [~ | (] Recognized End Date: |Sep 23,2023 @~ | [ Find...
Mailed Appeals: 0 Mailed Reminders: 0 Profile
Brezkout Code: Gala Spnsr - Gala Sponsors e [[J Charitable
: Sy ) () Yearly Receipting
Receipt Required:  Yes {Based on Lowest Dollar Value Rec () On-going
Letter: Gala Sponsor ~
Goal Value: $0.00
Donation Category
Registration/Ticket Cost: 500
Receipted Value: 500

Print on Receipt
@ Giftin Kind
@ Thank You's

The Thank You messages are created on the Campaign window through the Profile.

The Gift in Kind information is entered on the Receipt transaction is the Receipt Message field.

The Donation Category is Sponsorship.

The Letter field is Gala Sponsor, which can be used with Word to determine which letter to create.

-3
Campaign Year: 2023
Description: 2023 Gala Sponsars

Campaign Type: “ Campaign Code: MNew

[=]

Delete

Start Date: [Sep 30,2023 [E~ | () Recognized

End Date: |Sep 23, 2023 [F~ Find...

Mailed Appeals: ] Mailed Reminders: 0
Breakout Code: Gala Sprsr - Gala Sponsors W l;J Charitable
Receipt Required:  Yes (Based on Lowest Dollar Value Rec # Campaign Profile for 2023GASPS

Letter: Gala Sponsor

Goal Value: £0.00

Print on Receipt
B Gift in Kind
@ Thank You's

b

Expenses Contrbutions  Thank You's Notes FEvents Donations Motfication Email

<=510.00: Thank you for sponsoring the 2023 Gala.

£=525.00: Thank you for sponsoring the 2023 Gala.

==550.00: Thank you for sponsoring the 2023 Gala.

<=5100.00: Thank you for sponsoring the 2023 Gala.

<=5 250.00: Thank you for sponsoring the 2023 Gala.

£=8500.00: Thank you for sponsoring the 2023 Gala.

> §500.00: Thank you for sponsoring the 2023 Gala.

The Auction Campaign is set up in a similar fashion.
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Donation Categary

Receipted V

Print an Receipt
@ Giftin Kind
@ Thank You's

Registration/Ticket Cost:

i L= |
Campaign Year: 2023 Campaign Type: |GA e Campaign Code: |HUC vl Mew
Description: 2023 Gala Auction Donations Delete
Start Date: |Sep 30,2023 [E- | [[] Recognized End Date: ‘Sep 30,2023 [F~ ‘ Find...

o [ roe )

Mailed Lppeals 0 Mailed Reminders:
Breakout Code: Gala Auctn - Gala Auction kems v (] Charitable 88 Campaign Profile for 2023GAAUC
. . [T Yearly Receipting o (RN G2y Gl EEIer 00
Receipt Required: Yes (Based on Lowest Dollar Value Rec ("] On-going '
= Expenses Contrbutions Thark You's Notes Events Donations
Letter: Gala Auction V
Goal Value: <0.00 <=5§10.00: Thank you for contributing to our Gala Auction!

Notification
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Email

<=525.00: Thank you for contributing to our Gala Auction!

<= % 50.00: Thank you for contributing to our Gala Auction!

<=5100.00: Thank you for contributing to our Gala Auction!

=% 250.00: Thank you for contributing to our Gala Auction!

==5500.00: Thank you for contributing to our Gala Auction!

Print on Receipt should include Gift in Kind and Thank You messages when the campaigns are set up.

»5$500.00: Thank you for contributing to our Gala Auction!

The Thank You messages are created on the Campaign window through the Profile.

The Gift in Kind information is entered on the Receipt transaction in the Receipt Message field.

The Donation Category is Merchandise.

The Letter field is Gala Auction, which can be used with Word to determine which letter to create.

Watch the Video

Non Charitable Receipts
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https://www.youtube.com/watch?v=sDiLJyCiizI
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